
“HOW TO” TUTORIAL



On the CHRTAS* Main Menu, 
click on (any) function you 

wish to perform

*Quick Link to CHRTAS

https://www.atrrs.army.mil/channels/chrtas/default.asp

https://www.atrrs.army.mil/channels/chrtas/default.asp


The sign in box appears.  
Click the “Please select your 

category” arrow



Click on 
“Army”



Then choose the 
sign in option you 

wish to use

NOTE:  KN employees should use the “SSN and DOB” option 
(See Announcement , posted 1 Aug 06, CHRTAS Main Menu)



For the “SSN and 
DOB” option 

click here



Then enter your SSN

NOTE:  KN employees enter your Employee ID 
Number.  It has a letter in the 5th digit position.  

It is printed on all your SF-50s, Item 2.



Next, use the menus 
to enter the month, 
day and year of your 

DOB

Then click Logon!



Verify that your 
SSN and DOB are 

correct

Then click OK



“Army” should appear here

Click 
Continue >>



You are returned to the Main Menu. 
Click again on the function you wish 

to perform


